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PROCEDURE TO SET UP ‘2GUYS’ EMAIL

=

Click “Start”

2. Click “Control Panel”

3. Click on “Mail”

>

Click on “E-mail Accounts”

Mail Setup - Outlook

E-mail Accounts

3 Setup e-mail accounts and directaries.

 E-mail Accounts,., |

=5
Data Files
4+, Change seFtings for the files Outlook uses ko Data Files...
\yg stare e-mail messages and documents,
Profiles

Setup multiple profiles of e-mail accounts and Show Profiles
data files, Typically, wou only need one. =

Close

5. Select “Add a new e-mail account” and click “Next”

pe

E-mail Accounts

This wizard will allow you to change the e-mail w
accounts and directories that Outlook uses.

E_mV

Directory

(O add a new directory or address book
(O View or change existing directories or address books

>V\
Back  |[ Blext > ﬁ]

Note: You can also get to this window by opening Outlook and selected ““Tools” then
“E-mail accounts”.
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() Microsoft Exchange Server
\ Connect ko an Exchange server to read e-mail, access publ&‘olders, and share
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6. Click on “Add...”

E-mail Accounts

E-mail Accounts
You can select an account and change its settings or remove it,

Cutlook processes e-mail For these accounts in the Following order:

Mame Type Change...
Microsoft Exchange Server Exchange (Default)
o e [ e ]

K

Mave Dawn

Deliver new e-mail ta the Fallowing location:

Mailbox - Coombes, Peter |3 | Mew CuHook Data File...

[ < Back H Finish ]I Cancel ]

7. Select “POP3” or “IMAP” and click “Next”
*For help in determining this setting contact www.2GuysFixinPCs.com

E-mail Accounts

Server Type
‘ou can choose the type of server your new e-mail account will work with,

documents,
& POP3

Connect ko a POP3 e-mail server to download your e-mail,
) IMAP

Connect ko an IMAP e-mail server to download e-mail and synchronize mailbox
folders.

(CJHTTP

Connect ko an HTTP e-mail server such as Hotmail ko download e-mail and
synchronize mailbox Folders,

() additional Server Types
Connect to another workgroup or 3rd-party mail server,

< Back H Mext = Caniel
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8. Fill out the required fields using the following example.

E-mail Accounts

Internet E-mail Settings (POP3)
Each of these settings are required ko get your e-mail account working,

User Information Seryer Information

‘our Mame: Uy LBELYE Incaming mail server (POP3): | nop, 1andt.com

E-mail Address: inFo@zguysfixinpes.com Qutgoing mail server (SMTP): smtp. 1and1.com

Logon Informiation Tesk Settings

Lser Mame: inFo@zguysfixinpes.com After filling out the information on this screen, we
: recammend you test your account by clicking the

Passward: skt button below, (Reguires network connection)

Remember password
[ Tesk Accounk C\nH'ing ]

|:| Log on using Secure Password

Authentication [SPA) Mare Settings

< Back ][ Mext = ][ Cancel ]

0. SElect “More Settings" Internet E-mail Settings
a.Select the “Outgoing Server” tah mmfssaasdy Outaoing Server | Cannection | Advanced

My oukgoing server (SMTP) requires authentication

b' SeIeCt “ My OUtQOIng Server (SMTPW @ Use same settings as my incoming mail server
requires authentication O Log on using

c.Select “Use same settings as my R
incoming mail server”

) Log on ko incoming mai server before sending mai

d.Select “OK”

[e]4 l [ Cancel
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10. Select “Test Account Settings” to verify the information is entered correctly.

11. Click “OK”

12. Click “Finish”

E-mail Accounts

E-mail Accounts
You can select an account and change its settings or remove it,

Cutlook processes e-mail For these accounts in the Following order:

; Mame Type Change...
Microsoft Exchange Server Exchange (Default)
o e

Mave Dawn

Deliver new e-mail ta the Fallowing location:

Mailbox - Coombes, Peter |3 | Mew CuHook Data File...

< Back Finish Cancel
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